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Information Access Application Form – s18 Information Act 
 
Please complete this form to apply for formal access to government information held by Roper 
Gulf Regional Council (RGRC) under the Information Act. If you need help filling out this form 
please contact Governance and Corporate Planning on (08) 8972 9000. 
 
     Details of Applicant 
Surname:       First Name(s): 
 
Preferred Title: Mr / Dr / Mrs / Ms / Miss  Other: 
 
Name of Organisation / Person being represented: 
(if applicable) 
 
Address for Correspondence: 
 
Email Address: 
 
Telephone Number(s): (M)    (B/H)    (A/H) 
 
Preferred Method of Contact: 
Telephone    Email     Mail 
N.B The Information Act requires applicants to supply their name and an address for correspondence. Additional information will assist Roper 
Gulf Regional Council  to deal with your application. Personal information supplied in the course of an application may be used or disclosed in order 
to deal with the application and any review or complaint arising from the application. 

 
Information Sought (Scope of Application) 

Please describe the information which you want access to. Please provide as much detail as possible about the information, the context in which 
the information may have been collated or produced, names of persons who may be able to assist, significant dates, names of documents, and any 
other details which may assist with the identification of the information sought in this access application. 
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      Application Fee 
Access applications incur a $30 application fee unless the application is limited to personal information 
only. Is your application for access to information limited to personal information only?  
 
 
      Please sign one 

Yes: I limit my application to documents which contain my personal information. 
Signature of Applicant: 
No: I understand that my application will incur a fee of $30, and that my application will not be processed 
until payment has been received by RGRC by cheque, money order, or cash.  
Signature of Applicant: 
 
      Processing Charges  
Your application may incur processing charges regardless of whether or not it is limited to personal 
information. The processing charges are set out in the Information Regulations. If you are required to pay 
processing charges, Roper Gulf Regional Council may give you a statement estimating the applicable 
charges and require you pay a deposit of up to 50% before proceeding to process your application. 
 
You may apply for a waiver of charges, as well as the application fee in limited circumstances. If you wish 
to apply for a waiver please contact Governance and Corporate Planning for further information. 
 
      Identification  
Please attach 100 points of identification in the form of certified copies, or, if applying in person, present the 
identification to the receiving officer who will make a copy. Access applications will not be considered 
unless sufficient identification information is provided to establish the identity of the applicant. 
 
      Further Information 
For further information pertaining to s18 Information Act access applications, please contact Governance 
and Corporate Planning, or the Information Commissioner. Further information is also available on the 
Information Commissioner’s website at the following location: 
 
https://infocomm.nt.gov.au/resources/guidelines 
 
      Declaration 
I hereby declare that all the information supplied by me concerning this application is complete and 
accurate. If any information may be considered to be misleading or untrue in any respect, I understand that 
Roper Gulf Regional Council may take such action as it believes necessary, including disclosure of the 
information to any person or body which Roper Gulf Regional Council considers has a legitimate interest in 
receiving it and I consent to such a disclosure. I accept that the information provided by me in this 
application may also be disclosed to other persons and/or bodies where such disclosure is required by law. 
 
 
 
Signature:         Date: 
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